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13 October 2021

BIDS ANO AWAROS COMMITTEE
REQUEST FOR QUOTATION

The Embassy of the Repubtic of the philippines in Nairobi, through its Bids and Awards
comminee (BAC). would like to invite/soltcit quotations for the procuremenl of courier
ServirEs Provider with the following details.

1. The coURlER sERVlcE PRovtDER must provide an all-inclusive end-to-€nd service
based on generally accepted international standards. This shalr include preparing the
consignmenls (packaging, sealing and labellingl, the processing of necessary customs
clearanco for the shipment if so required, and lhe eventual delivery of the consignment
to the addressae's designated warehouse:

2- That the consignmenls (election malorials and paraphernalia) subject of lhe reverse
logistics, should have been shipped out on or before 31 January ZO22:

3. The cost of the contracl shourd preterably be expressed in usD currency. if possable.
and should be inclusive of atl expected bank. charges, if any. such as but not limited
to those arising from payments made via telegraphic transfer;

4' That the couRlER sERVtcE pRovlDER should preferably have a local counr€rpart,
partner. or affiliate bas€d in the phitippines, to whom payment sha be made di.eclly
by lhe recipient after delivery ofthe shipments to the recipient's designated warehouse.

5. The coURlER sERVtcE PRoVIDER must be a memb€r of lntemationar Air Transport
Associalion (IATA) to ensure the slrict implemenlation of the ostablished transit time,

6, The coURlER sERVrcE pRovrDER shal compry wirh aI security ragurations and
requirement regarding pick-up and delivery of the consignmenls from lhe phalippino
Embassy in Nairobi lo the COMMTSSTON ON ELECTTONS, Manila, phitippines
(recipient):

The coURlER sERVrcE PRoVTDER sharr report regurarry as to the srarus of aI
shipments and shall have an online tracking system. Any irr€gularities. such as
damage to the consignments shall be reporred by the courier service provider to the
Embassy upon delivery of the consignments for the ratte/s appropriare anformation and
action. The courier service provider shall submit an official written report on its
anvestigation.
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8 The couRlER sERvrcE pRovrDER shafi immediatery inform the Embassy in case
any items for shipmenl are either damaged or lost. The courier servic€ provider shalt
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submrt a formal written report dotailing the circumstances pertaining to lhe events
mentioned above.

The COURIER SERVTCE PROVTDER has five (S) calendar days. starting from the end
of the agreed Transit Ttme. to locate missing shtpments. lterns not tound during this
grace period shall be considered lost. ln case the ilems are found afier the gra6c period
lapsed, lhe courie, servica provider shall still be requhod to deliver them to the
appropriate recipient-

l, the damages or incidence of missing shiprnsnls are attributable either to the fault or
negligence of the courier service provider, the Embassy shall be reimbursed lhe full
cost of the damaged or lost ilems.

The last day for the submission of quotations is on i6 october 2021. This solicitation is
for reference and information purposes only and no assurances are made thal a contrad shall
be enterod inlo as a result of this requesl proposal.

lnterested parties may submil to the Embassy of the philippines, 001 Mzima Springs.
Lavinglon P.O. Box 47941. 00100 Nairobi Kenya or emaii al
ohnairobibacsecrelariat@omail.com and/or oe nairobi@omail.com lheir:

a) Propo3al&lquotation
b) Valid Business Permit and
c) Proposed Contrad

Yours truly,

UE
Chairman, Bids dnd Awards

For further tnformation, please refer to
BIDS AND AWARDS COIUiIITTEE SECRETARIAT
Embassy of the Republic of the Philippines
P.O. Box 47941 001 Mzima Springs, Lavington Nairobi, Kenya
L7 ohnairobibacsecretariat@omait,com/ pe.nairobl@gmall.com


